Invoice via PO Flip

The Line Items section shows the line items from the Quantity Unit Unit Price
Purchase Order
10 BX 25.00 EUR

Review the quantity and price for each line item
you are invoicing, update as needed.

Click on the line item’s green slider to exclude it
from the invoice if the line item shoul.d not be _ No.  Incude  Type —
invoiced OR check the box left of the item and click

Delete to remove the line item from the invoice. 2 @ MATERIAL ~ GOODS_02
You can generate another invoice later to bill for
that item.

Pricing Details Price Unit-+ B

Unit Conversion * | 1

L’ Line Item Actions Delete ‘
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Invoice via PO Flip

Additional information can be viewed at the Line-Iltem Level.

Please Note: You will not be able to change the price from the current price on the PO at this time. If you already confirmed a
new price and 2 business days have passed without receiving a change order to reflect your updated price, please contact

t h e b uye r Li It 2 Line ltems, 2 Included, 0 Previously Invoiced
L] Ine [tems
Line Item Actions v ‘ Delete ‘ ‘ ‘ Add v ‘ Insert Line ltem Options
Edit Tax Category: v Shipping Documents Special Handling Discount Add to Included Lines
No. Include Type Part# Description Customer Part# Quantity Unit Unit Price Subtotal

Add
Turnon J 1 @ MATERIAL GOODS_01 Copy Paper White, A3, 80gsm (ream 500 sheeis) 5 EA 050 EUR 250 EUR
Hide/Shc Shipping Documents

¥ Invoice ltem * Indicates required field

Line ltem Actions +

Quantity.* | 5 Part# GOODS_01
Unit.  EA
UnitPrice:* | 4 0o EUR
Subtotal:  5.00 EUR

- Copy Paper White, A3, 80gsm (ream 500 sheets)
Description Description

Pricing Details Price Unit* | pcg Price Unit Quantity * | 2

Unit Conversion:® | q Description: | This field specifies that 1 Box is equivaler

Inspection Date =]

Ship From:  Ariba_TestSuppiler - TEST Ship To:  Sandbox Buyer - Test View/Edit
Praha Addresses
Shipping Praha 5
Czech Republic
Czech Republic Deliver To Cristian Mihalache
© " 2ndFloor, Sl Team
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Invoice via PO Flip

If you are a Chemical, Direct Materials or Raw Materials supplier, you must include a bill of lading number (BOL #) for each

line item of your invoice.

Scroll down to the bottom of the invoice header and enter the bill of lading number in the BOL # field under each line

BLE63500708 10C W50 1635 NOM

Line ltems
D Mo. Include Type Part #
D 10 @ MATERIAL Mot available
Pricing Details Price Unit | ot

Unit Conversion: 1

GP Part # B163500708

. : Vehicle ID #: ‘
Additional Fields

BOL #: ‘

Line Item Actions ] [ Delate
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Customer Part # Quantity Unit Unit Price Subtotal
B163500708 100 FOT $10UsSD $1,000.00 USD
Price Unit Quantity: | 1 |
Description:




InVOlce Vla PO Fllp *Not all Georgia-Pacific

ERP systems consume

comments
To add comments at the line items, select Line Items then click Line Item Actions > Add > Comments.
Upon refresh or Update, the Comments field will display. Enter applicable comments in this field.
Click Next.
| Line Item Actions | Delete ‘ ‘ ‘ Add
Edit
Turn on Rt
Hide/Shi
Shipping Documents
Special Handling ‘ Update | ‘ Save | ‘ Exit ‘ Mext
Pricing Details
Discount
Allowance
SAP Charge
I;);ta:F':* Comments of Use .
‘ Aftachment )
Remove
Comments
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Review, Save or Submit Invoice
Create Invoice Update Save Exit m

Create Invoice

Review your invoice for Accuracy from the Review
page Scro” down the page to VleW a” Ilne Item IPlease correct the following errors and resubmit
details and invoice totals. v Invoice Header

If no changes are needed, click Submit to send the
invoice to Georgia-Pacific.

Summary

Purchase PO80001005

. . Order:

If changes are needed, click Previous to return to voice #4 |
previous screens and make corrections before Required T
submitting. Ing;itc;* 22 Apr 2016
Alternatively, Save your invoice at anytime during RomitTo | SSMAINST v
invoice creation to work on it later. Maritoba MB

. . . ) Bank
You may resume working on the invoice by pecount
selecting it from Invoices > Drafts on your
daSh boa rd Home Enablement Workbench Orders v Fulfillment ~ Invoices v Payments v Catalogs

You can keep draft invoices for up to 7 days.

Invoices

¢ Timestamp Verification a-Pacific -
Note: In the event of errors, there will be a notification
in red where information must be corrected.
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Drafts




